Curriculum Specialist Position Description
Date:______

Incumbent: _____________________
Supervisor: ____________________

I.
General Function:  
The School-Age Curriculum Specialist is responsible for facilitating and documenting emergent, child-driven curriculum at the sites using Sociocratic processes while coaching and mentoring frontline staff.
II.
Entry Requirements:  Experience and familiarity with emergent curriculum and Sociocracy.  Comfortable working with children and staff in a cooperative and supportive way to develop curriculum that follows the interests and curiosities of the children. Ability to set and meet deadlines and work independently. Ability to create and maintain organizational systems and documentation for review and reference.
III.
Job Segments
1. SETS and ADHERES to a regular work schedule, dividing allotted hours equitably among all sites.  
2. WEARS appropriate clothing for childcare.
3. ATTENDS staff meetings, training events, CQI meetings, conferences/workshops, reads books, journal articles, blogs, watches videos, attends webinars, etc. with the goal of learning, sharing, and implementing new strategies and processes. 
4. WORKS cooperatively and harmoniously with all staff, INTERACTS with all staff in positive ways, and TREATS them with dignity and respect.

5. LISTENS, OBSERVES, and ASKS questions to gather information regarding the needs, skills, and interests of the staff and children at each site.
6. INCORPORATES Sociocratic rounds and circles in activity-planning; ENSURES all children are not only heard, but listened to.
7. COACHES staff and children on the practices of listening, observing, reflective practices, planning, and repeating the process, creating spirals of emergent curriculum projects. through modeling, defining, and working side by side.
8. COACHES children and staff on Sociocratic decision-making through demonstration and intentional instruction
9. FACILITATES continuation of processes and documentation by staff and children on their own.
10. MAKES learning visible through documentation panels of staff and child engagement through charting, photos, etc. for use by Site Directors for CQI.
11. DEVELOPS and MAINTAINS a “toolbox” (what is this?) to guide and facilitate staff implementation and documentation of emergent curriculum.
12. MAINTAINS a positive and professional attitude with parents, children and staff at all times.

13. MAINTAINS a professional attitude and loyalty to the program and SUPPORTS the policies and philosophy of Children's Choice.

14. MAINTAINS a neat and orderly child care environment.  PERFORMS an equal share of general housekeeping duties.  MAINTAINS and STORES equipment properly.
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